
                                                                                       Your Name
OBJECTIVE:
To be part of this great phenomenon called Information Technology and in this regard I am looking for a job in your company. 
Name:                    Manish Singh                             

E-Mail address:    xyz@abc.com
D.O.B  :                 04 June 1989

Sex     :                     Male
Mobile:                  +91-9000000000
EDUCATION DETAILS:

	Graduate:

	

	BCA
3nd Year  (2012-Completed):                        

ABC Institute of Information Technology,             

ABC University, Uttar Pradesh.                   
	SGPA in all semesters until now

6.7 and 7.6     -1st year

7.2 and  7.09   -2ndyear
6.19 and   6.8    3rd year          

	Schooling:

	

	12th    (HSC)           

ABC Colllage ,Mumbai-400107                                        
	Secured 56%


	10th     (SSC)

ABC High School  
	Secured 67%                                   


Skills: 
· Successfully completed my Internship for One month in 'PHP' at ABC Private Limited.

· Possessing strong numeric and analytical skills.

· Advances Excel skills. 

· Good IT skills including Microsoft Office - Word, PowerPoint. 

· Resource planning. 

· Ability to manipulate, analyze and interpret both financial and business data.

· A capable organizer equipped with strong Excel skills.
· Personal

· Excellent people skills, leadership’s skills and customer focus.

· Good communication skills.

· Able to work closely with customers, often in joint client/consulting teams.

· Flexible & adaptable, able to work well individually and within a team. 

· The ability to perform under pressure and deliver to challenging timescales.

· Having a creative, analytical, practical and thorough approach to resolving issue.
· Able to work under pressure and deliver results to deadlines. 
Declaration

I hereby declare that the information given above is true to the best of my knowledge.

Regards

Your Name

